CHECK LIST - REGISTRATION OF FIRMS WITH DGMP
(MANUFACTURER / CONSULTANT)
	Ser
	Documents Required
	Remarks

	  1.
	SVA-8121 (Particular of Firm)
	

	2.
	SVA-8121-A (Personal Data Form)
	

	3.
	CNIC copies of each person
	

	4.
	NTN and Sales Tax Certificate from FBR
	

	5.
	Last Year’s Income Tax Return
	

	6.
	Photocopies of the release order and the pension book 

	In case of retired defence personnel

	7.
	Police verification of the firm and its management 
	

	8.
	Bank account maintenance certificate from the bank
	

	9.
	Bank credit line or the annual financial report
	

	10.
	Original copy of the bank statement with the firm’s account for last one year in case of Company and LLP’. ‘Sole Proprietorship‘and ‘Partnership Firm’ will also submit original copy of the bank statement with the firm’s owner account. 
	

	11.
	Bank challan for Registration Fee @ Rs 7500/- (Rupees seven thousand five hundred only).
	Govt Treasury RT Head C02513 Main Head 16F-II, Misc Code Head 1/878/02 of DGMP

	12.
	Details of the moveable and immovable property of the management on affidavit form (Rs 100/-) with copies of property documents in case of ‘Sole Proprietorship’ and ‘Partnership Firm’. In case of ‘Company and LLP’ details of the moveable and immoveable property of the Company / LLP will be provided on affidavit from (Rs. 100/-) with copies of property documents. 
	Copies of property documents will be countersigned by the oath commissioner

	13.
	Ownership / registry / lease documents of factory / land / property and rent deed (if applicable)
	All documents will be verified by the court

	14.
	Details of tenders participated in any defence organization & performance record of the firm as per attach specimen
	

	Additional Documents for Consultant Firms

	1.
	Foreign OEM
	

	2.
	Agency Agreement  
	

	3.
	Authorized manufacturers (under License) of OAM
	



DETAILS OF TENDERS PARTICIPATED IN ANY DEFENCE ORGANIZATION
M/s:  _________________________                                                                    .
	Ser
	Items / Svcs

	Contract No & Date
	Successful 
	Remarks / Name of Organization

	
	
	
	Yes
	No
	



PERFORMANCE RECORD OF THE FIRM
M/s:  _________________________                                                                    .
	Ser
	Items Supplied
	Qty
	Contract No & Date
	Value of Contract
	Org to Whom items Provided
	Date of Completion as per Contract
	Actual Date  of Completion

	
	
	
	
	
	
	
	



[bookmark: _GoBack]Note:     2 x set complete (1 x original, 1 x photocopy duly attested) be forwarded to DGMP (IP Setion), Adam Jee Road, Saddar (Rawalpindi) alongwith covering letter for fresh registration.
